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Getting Started with APA Style

What is APA Style?
American Psychological Association (APA) style is one of several styles for academic writing. It is used
in psychology and other social sciences, including sociology and anthropology.

APA style provides rules for formatting your essay as a whole (margins, indenting, etc.); references included
in the body of your essay; and the reference list at the end of your essay

For a Word 2000 document formatted for APA style, go to http://www.vanguard.edu/emplibrary/files/
psychapa.doc

The Publication Manual of the American Psychological Association (BF 76.7 P83 2001, in the reference collections at
Education, Koerner, MacMillan, Okanagan, Woodward and the hospital libraries), gives examples for citing
items of virtually every type. The sources below cover the most commonly-cited items.

Free Online Formatting

Use to

• keep track of your references/citations from books, articles, etc.
• format your citations and bibliographies automatically, in any of hundreds of formats
• create your own reference lists on the Web and access them from anywhere

Don’t have time to set up a Refworks database? The sites below will generate a works-cited entry in APA style
for many common types of citations. Just fill in the online form.

Citation Builder: http://www.lib.ncsu.edu/logo2/using/cite/cite3a.php

Citation Machine: http://citationmachine.net/

NoodleBib Express: http://www.noodletools.com/noodlebib/citeone_s.php?style=APA

In addition, many databases let you choose how to format your citations in APA style as part of printing,
saving or exporting. When the citations arrive in your mailbox or on your hard drive they’ll be in APA format.
Instructions vary by database, but look for buttons labelled “Cite” or “Citation Format” or “Format
bibliography”.

What kinds of sources do I document?
• direct quotations from a book, article, film, letter, email, lecture, etc.
• single words, short phrases, sentences and longer passages quoted from books, articles, etc.
• ideas you draw from a source and present entirely in your own words
• paraphrases and summaries of books, journal articles, pamphlets, etc.
• statistics

How do I introduce sources in my essay?
In order to make your paper coherent and accurate, use the following tags and conventions to introduce other
sources into your work:

Boyd argues, describes, explains, claims, asserts, refers to, cites

Santos contends, compares, speculates, hypothesizes, concludes, recommends

Sample Formats
(See following pages) For additional formats, check Citing Your Sources on the Writers’ Centre Page at
http://toby.library.ubc.ca/webpage.cfm?id=511



continued . . .

PRINT MATERIALS – BOOKS

MEDIA

Reference List* Citations in Text Citations in Text
(Bibliography) (Direct Quote) (Paraphrase)

*Note:  Citations on the Reference list should be double-spaced. They are single-spaced here to save space.
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PRINT MATERIALS – ARTICLES

ON THE WEB

The following example is for articles, book chapters, conference papers and other types of materials accessed through library
subscription services such as Academic Search Premier, CBCA Complete, PsycINFO, etc.

Begin your entry as for the print version of an article, book chapter, etc. Complete the citation by adding

Retrieved [date: Month, date, year] from [Name of database].

Note: No URL is required for citations to articles accessed through library subscription services. continued . . .

Reference List* Citations in Text Citations in Text
(Bibliography) (Direct Quote) (Paraphrase)

*Note:  Citations on the Reference list should be double-spaced. They are single-spaced here to save space.

URLs for articles in these collections are unique to your search session and will not work subsequently. Use the URL for the
UBC Library information page for the collection, available via the Indexes and Databases link on the library homepage.
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The following two citations to articles not found in a library subscription service database do require URLS.

“Make sure the automatic hyphenation feature of your word processor is turned off. Do not insert  a hyphen
if you need to break a URL across lines; instead, break the URL after a slash or before a period.”

(http://www.apastyle.org/elecmedia.html)

Citations to ERIC documents use the following style, whether the documents are online or in the ERIC microfiche collection:

ERIC DOCUMENTS

Reference List* Citations in Text Citations in Text
(Bibliography)  (Direct Quote) (Paraphrase)

ON THE WEB (continued)

7/06

*Note:  Citations on the Reference list should be double-spaced. They are single-spaced here to save space.
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